Business Unit Requirements Form
	Business Unit Name:
	

	Date: 
	

	 SEQ CHAPTER \h \r 1List the BUSINESS EQUIPMENT necessary to continue these business functions.

Examples: Phone lines, copier, faxes
	· 

	 SEQ CHAPTER \h \r 1List the FORMS & SUPPLIES necessary to continue these business functions.

Examples: Modem Access Log, Drawing Procedures
	· 

	 SEQ CHAPTER \h \r 1List the OFFICE SPACE/OTHER FACILITIES necessary to continue these business functions.

Examples: Burns Data Center, Other State Agency.
	· 

	 SEQ CHAPTER \h \r 1List the VITAL DATA necessary to continue these business functions (can be on paper, disk, tape, CD, etc.)

Examples: Back-up tapes, Vendor database.
	· 

	 SEQ CHAPTER \h \r 1List the RECOVERY SERVICES necessary to continue these business functions.

Examples: Emergency Fuel Supplier, DSI software escrow service, etc.
	· 

	 SEQ CHAPTER \h \r 1List the VENDORS necessary to continue these business functions.

Examples: Qwest, Mid-Valley, etc.
	· 

	 SEQ CHAPTER \h \r 1COMMENTS - Provide any other information required for recovery of critical functions for the business unit.
	· 
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