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Tier 1 
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Tier 2 
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Hours Hours Hours Hours Hours Hours

5/26/12-6/30/12 48 64 72

10/20/12-11/23/12 32 40 48 10/19/12-11/22/12 48 56 64

1/18/13-2/28/13 64 80 96

3/1/13-3/31/13 80 
6

96 
6

112 
6

4/1/13-4/19/13 24 
2

4/20/13-5/24/13 8 16 
2

16 
2

FOOTNOTES: 
  1 

8/19/11 was a fixed closure for some represented agencies instead of 9/16/11.  For those agencies, the New Hire

obligation would be reduced by one day beginning 8/19/11.  Also, on the Separating Employee Chart the 

obligation for taking one day began on 8/19/11, instead of 9/16/11.
  2 

The mandatory unpaid time off obligation exceeds the number of remaining closure dates because the

employee has float days.
  3 

The float mandatory time off will not be required for an employee hired after 5/24/13.
  4 

Employees who retire or separate from the State prior to the end of the biennium are required to schedule and

take the number of mandatory unpaid time off days identified for their separation date prior to separating.
  5

 Break points for separation dates are based either on closure dates or the end of the biennium time when

obligations are to be completed.
  6

 Separating employees should have taken the total required number of mandatory unpaid time off obligation by

3/31/13, unless the employee observes closure days.  If the employee observes closures, the obligation on

4/1/13 would be 8, 10, and 12, respectively.  After the 4/19/13 closure date, the obligation would be 9, 11 and

13, respectively, and after the 5/24/13 closure date the obligation would be fully completed with 10, 12 and

14 days respectively.
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7/1/11-9/16/11 80 112 7/1/11-9/15/11 0 0

9/17/11-11/25/11 72 104 9/16/11-11/24/11
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4                                          
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Separation Date 
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96
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80

11/26/11-1/31/12

2/1/12-3/23/12

96

88

40

1/19/13-3/31/13 32 
2

This chart calculates the mandatory unpaid time obligation for new hire employees and the minimum 

required obligation for separating employees.   Fixed closures may vary for some Agencies; employee 

obligation will be reduced according to the Agency's fixed closures.  Chart reflects unpaid time off 

reduced in 8-hour increments (full-time regular work schedule).   Employees on an alternative work 

schedule or flexible work schedule may take the unpaid time off as their shift and their obligation 

hours shall be reduced accordingly.  Additional or specific requirements are specified in any 

applicable collective bargaining agreement and/or by policy. 
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