Workplace Effects of Domestic Violence Toolkit

Sample Lesson Plan
2/1/08
Manager, Supervisor and HR staff Training
· The characteristics of Domestic Violence (DV), Sexual Assault (SA) and Stalking (S)
· Training on offenses to be provided by local area service providers refer to HRSD State Policy 50.010.04 for type of information to be described and local service provider contact information

· Information on the ways in which domestic violence, sexual assault or stalking impacts the workplace including potential worker productivity and safety risks to other on-site staff and visitors

· See attached document on what every employer needs to know about domestic violence effects in the workplace

File name:  DV workplace effects.doc

· Provide copy of policy and review each component required by policy

· How to determine if work performance deficiencies are related to potential or real victimization of DV, SA or S and how to offer them help.

· How to respond when an employee self discloses or requests referral information:

· See attached document on how to talk with someone who may be a victim of DV, SA or S
File name:  DV manager or supervisor communication.doc

· Refer information to local service providers is listed in policy

· When employee is locating service provider information on their home computer, remind employees web page sites visited may be viewable by others with access to the computer in the cache history

· Remind employee’s use of state equipment is limited to official break and lunch time

· Support and safety measures available from agency

· Provided information about  overall workplace safety

· Review to the Statewide Violence Free workplace Policy

· Review your internal agency workplace safety procedures

· Describe what an employee may expect from the agency when asking for help

· Offer referral information and encourage to get help from an expert in what they are going through

· You will be believed, not treated like a victim and offered support

· Employee will need to be able to describe, with the help of a local service provider, how the agency may make the employee feel safe in the workplace

· Workplace safety measures

· how to work with professionals to assist identified victims in workplace safety planning;
· Safety tip sheet
File name:  safetytips.doc
· Other issues to consider when developing a workplace safety plan with an employee (have Jayne put something together) 

File name:  fill in here
· Leave may be available to victims of DV, SA & S under HRSD State Policy 60.000.12

· Review workplace behavior and applicable policies

· Review agency and statewide policies and applicable collective bargaining agreement language on Violence-Free Workplace; Professional Workplace Behavior; and Harassment Free Workplace

· No retaliation or discrimination allowed for using any of these policies

· Keep employee information or requests confidential.
Domestic Violence Information and Resource Guide http://www.mvwcs.com/documents.html
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