SCS Accounts Payable Process 

State Controller’s Division





Start





Client Agency Receives Invoice and Attaches All Supporting Documentation





Purchases must comply with state purchasing regulations.








Agency Completes SCS Coding Voucher Request





Information supplied must be accurate.





Agency Head Reviews for Compliance and Appropriateness and Affixes Signature Authorizing Disbursement of Funds





Agency Head is legally accountable for compliance with state laws and rules.





SCS Accountant Preaudits Voucher Request and Affixes Signature.





Certifies compliance with appropriation law and SCD Standards.





SCS Accounts Payable Reviews and Affixes Signature and Enters into State Accounting System.





Certifies math extensions and coding block information.








SCS Manager Reviews, Approves, and Releases for Payment by Affixing Signature








End





Final check for all reviews, approvals, and standards.








