Electronic Reports in SFMA — Questions and Answers

Question — Am | required to use the Electronic Reports?

Answer — No. Viewing your SFMA reports electronically is an option, not a requirement. This is
functionality that many users have requested for several years and we are pleased to be able to

provide this cost-effective option.

Question —What do | need to do in order to view my reports electronically?

Answer — Two steps are necessary in order to view your reports electronically:
1. Request access to the electronic reports through your Agency Security Officer
2. Set up new 95 profiles (Report Distribution Profile) in R*STARS

*NOTE** - It is not necessary to set up additional 91 profiles (Report Request Profiles) - only 95
profiles.

Requesting Access to Electronic Reports

There is a new field on the R*STARS 96B Security Profile. This new field (called WRP) needs
to have a value of ‘0’ (zero). A request needs to go to SARS Security from your Agency
Security Officer. A sample of the information that needs to be completed is shown below:
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Setting up new 95 profiles in R*STARS

New profile(s) on the S095 need to be set up.

The 95 profile(s) that need to be set up in order to produce reports electronically can best be
explained by reviewing the current 95 profiles for Agency 120:
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Currently, Agency 120 has four 95 profiles as shown above.

If they want all their reports to produce electronically, in addition to the various methods by
which they are produced now, they would need to set up three additional new 95 profiles as

follows:

*NOTE** - “Cl Device Type” (shown in the Hyperion Pivot above) is the same as “Media Type”
(field name seen on the 95 profile).

AGENCY | REQUESTER REQUEST NO | REPORT ID | DIST CODE | MEDIA TYPE
120 AGCY WRP1* WRP1*
120 CNTL WRP1* WRP1*
120 CNTL DAFR2151 WRP1* WRP1*

*The majority of reports produce best when using WRP1 (Landscape orientation) although a few
reports may display best with WRP2 (Portrait orientation).




Even though the description for the Media Type SPL1 says “Portrait — 2 up duplex gray bar”,
this is really 4 “landscape” pages of the same report printed on the front and back of a single
“portrait” piece of paper. Reports that are currently produced with Media Type SPL1 will
produce best electronically with Media Type WRP1 (Landscape orientation).

If this agency decides, after producing and viewing their reports electronically, that they no
longer need to have any reports printed at the print plant or produced to microfiche, they can
eliminate three of the four 95 profiles shown above. The 95 profile shown above in the Hyperion
pivot with Dist Code and Device Type = ERPT needs to remain in place. This is the profile that
allows daily control reports to produce to a CD. This CD (a new CD each week) is maintained
and stored by SFMS. The SFMS CD is maintained for agencies that have requested inclusion
in the CD and have the mitigating controls in place. Ordering electronic control reports in lieu of
the hard copy reports fulfills the mitigating control requirement. If your agency would like to be
included in this group, please contact Joy Sebastian.

Question — How do | access these electronic reports?

Answer — The website address is listed on the News Display screen as you enter the R*STARS
Production region - it starts with “REPORTS URL:". Once your R*STARS Security Profile has
been updated to view the electronic reports and reports have generated using the additional 95
profiles created with Distribution Code and Media Type WRP1 or WRP2, you can log in to that
website with your RACF ID and password.

If you would like more details regarding electronic SFMA reports, you can view the Electronic
Reports handout presented at our November 15, 2011 SFMS User Group meeting. Here is a
link to that document on the SFMS website:

http://oregon.gov/DAS/SCD/SEMS/UserGroup.shtml

More information can also be found in the R*STARS Report Guide Chapter 1 at:

http://egov.oregon.qgov/DAS/SCD/SFEMS/report guide.shtml

*NOTE** - The User Group handout mentioned above lists a website address that takes you to
the electronic reports for the SFMA Acceptance region. The electronic reports for the SFMA
Production region is a different website address, so please refer to the website address listed on
the SFMA Production region News Display screen.
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