AGREEMENT TO COVER PERSONAL PROPERTY 

1. The 





(Agency) agrees to provide primary self-insurance property coverage for the personal property listed below, belonging to:

	Name: 
	Address:

	City, State, Zip:
	Status: (Employee, Volunteer, Agent)


The State’s Insurance Fund provides property coverage. The Department of Administrative Services, risk Management, administers this fund. Policy terms and conditions of coverage may be found in the Property Self-Insurance Policy Manual, 125-7-101. Losses will be adjusted and limited to valuation methods described in Section XI, Loss Settlement, of this Manual. View policy at http://www.oregon.gov/DAS/SSD/Risk/PolicyHandbook.shtml.
No coverage will be provided for a loss that occurred prior to this agreement.

The property deductible of $


 (list amount) is the responsibility of:

Agency (___)

Employee, Volunteer or Agent (___)

2. Personal property to be covered: (Note: Only items listed below will be covered. No vehicles – cars, boats and airplanes, or typical residential household items may be covered.)
	Itemized Description of Property: (Provide detailed description including type of property, current condition, age, brand name, model #, serial #, etc.)

	Replacement Value


3. The above-described property is necessary to accomplish a mission critical function. Define: 

	Purpose of Use:



	Time Period of Coverage:




Note to Agency: The value of this property must be included in the Agency’s Annual Risk Report.

Employee, Volunteer or Agent Signature


Agency Appointing Authority (or delegate)

Date







Date
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