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DHS MAINFRAME APPLICATION 

Instructions for Viewing and Printing 

ViewDirect report SJH2520R-A 

●OPI Monthly Expenditure Report ●
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Note:  Instructions use lowercase letters, however, you may use capital or lowercase letters 
 

1. Log in to the Mainframe (aka DHR, DHS, Host Explorer or Hummingbird)  

2. Clear screen and type: rd2 

3. Press <enter> - You should now be on the ***ViewDirect*** Viewing Menu screen 

4. Your cursor should be to the right of the field titled “Type Recipient ID”: 

5. Type  hs and the 4 digit branch you wish to access e.g., hs0512 Press <tab> 

6. Your cursor should be to the right of the field titled “Password” 

7. Type the branch # you used in the Recipient ID e.g., 0512  

8. Press <tab> two times (you should be at the Report/Topic/Queue ID field now) 

9. Type: sjh2520r-a  (that is a zero not an ‘o’) 

10.  Press <enter> (the page you now see should be titled *** REPORTS *** 

11. Type an x in the blinking field (cursor defaults to the report you indicated you want) 

12. Press <enter>  

13. Type an x on the red line of the report you wish to see (date is YYYY-Month-Day) 

14. Press <enter>          (Use Print icon if you wish to print the page) 

15. Press F3 twice to return to the Viewing Menu screen 

Continue with steps 15 – 17 until you’ve pulled the  report for each branch in your district.  

16. Repeat steps 4 – 6 then press <enter>  

17. Repeat steps 10 – 13 

18. Press F12 to exit 
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Screen prints walking you through the screens follo w this page  
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