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HOW TO OBTAIN CERTIFICATION FOR ORGANIC PROCESSED PRODUCTS

New organic products may be requested for review at any time during the year, or submitted with an operation’s annual renewal application.  However, all products must be reviewed and approved by the Oregon Department of Agriculture’s Organic Certification Program before labeling and sale, or representation of that product as organic.
The following documentation must be submitted for a new product to be considered for approval:

1. Product Formulation Form

2. Retail or Wholesale Label (as applicable)

3. Organic Supplier Certificates

4. Non-Organic Agricultural Ingredient or Processing Aid Information

5. Non-Agricultural Ingredient of Processing Aid Information
There are several forms included in this packet to help you with documenting this information.  Please be advised that submission of this documentation does not constitute certification of the product, nor is certification guaranteed.  Additional on-site inspections may be required before approval of a new product or product line.

Please note that all formulations are kept confidential and are exempt from public records provisions under ORS 192.501 as “trade secrets.”  If you have questions regarding this policy, please contact the Department at (503) 986-4620.

Please submit this documentation to:

Oregon Department of Agriculture

Commodity Inspection Division – Organic Certification Program

635 Capitol Street NE

Salem, Oregon 97301

INSTRUCTIONS:

Product Formulation Form

Please complete one form per formula or recipe that is produced in your facility.  Ensure that you note all brand names that may be associated with a formula or product under “Product Name” – this includes private label products.  You must submit a copy of each label associated with the product or formula.

Ingredients – Please list all ingredients, including minor ingredients and processing aids.  Additionally, please list all possible solutions that may be used in your formulation, depending on availability.

Manufacturer – List the full name of the manufacturer of each ingredient on the Formulation Form.

Organic and Non-Organic Ingredients – Identify with a check mark whether the ingredient is certified organic or not.

For organic ingredients, you must list the certifying agency of the manufacturer of any certified organic ingredients you use.  Additionally, you should attach an organic certificate for all those ingredients.

For non-organic ingredients, you will need to provide Oregon Department of Agriculture’s Organic Certification Program with all information regarding these ingredients, including manufacturer, process, and origin.

Processing Aids – You must list all processing aids used in production of the product and the manufacturer.  Indicate whether the processing aid is certified organic or if it approved for use in organic production on the National List of approved substances.

Weight and Percentage – Indicate the volume used for each ingredient as you would use in a production batch and be sure to include the unit of measurement that you use in your batches.  For all ingredient percentages you should round down to the nearest whole number.  Also include the percentage of total volume for each ingredient, excluding water and salt.

Labels

Labels must be submitted for all products seeking certification and must be approved prior to certification, sale or representation of the new product as certified organic.  Attach a copy of the label for each product seeking certification – both retail and wholesale.

Organic Supplier Certificates

Copies of the current organic certificate for each supplier or organic ingredients must be submitted and they must be from a current USDA accredited agency that explicitly lists the ingredient or product that you are using in your formulation as certified organic.  

Additionally, if your label is listing a certification agency other than Oregon Department of Agriculture, you must also submit a copy of the organic certificate that corresponds to the product with that label.

Non-organic Agricultural Ingredients or Processing Aids

For products that are labeled “organic,” all agricultural ingredients must be organic except for minor ingredients that are listed in § 205.606 of the National List.  However, prior to use of a substance on the list, documentation that demonstrates your attempts to source the ingredient in an organic form must be submitted.  ODA has a Commercial Availability Form that handlers can use to document attempts to source organic ingredients for their products that currently do not use 100 percent organic ingredients.

If you attempts to source an organic form of a substance or ingredient listed in § 205.606 fail, a non-organic form may be used provided the following conditions are verified:  no excluded methods (GMOs), no ionizing radiation, and no sewage sludge were used in the production of the substance.  ODA has a Non-organic Ingredient Affidavit that handlers can have manufacturers of these ingredients fill out to document compliance with this rule.  Additionally, copies of GMO test results may be required, if available.

Non-Agricultural Ingredients or Processing Aids

The National Organic Program has compiled a list of Non-Agricultural Substances that may be used in or on an organic product labeled as “organic,” or “made with organic (specified ingredients or food group(s).”  Please refer to § 205.605 of the National List for a complete listing of these allowed nonsynthetic and synthetic substances.  Please note that these nonagricultural substances may only be used in accordance with restrictions specified in §205.605.  Documentation from your supplier must be submitted that verifies the substance complies with any noted annotations.  Verification that the substance was not produced with excluded methods (GMOs) may also be required in some situations.
Product Formulation Form

Please complete this form for each product formulation seeking organic certification.
BUSINESS NAME:       


ODA OCP #:       


COUNTY:       

STATE/COUNTRY:       
	Product Name(s):  Exactly as it appears on the label(s).  More that one label name may be listed if the same formula is used.
	     

	Labeling Category:  Check which labeling category you would like to use on the label.
	 FORMCHECKBOX 
 100% Organic
	 FORMCHECKBOX 
 Organic (95 – 100 % Organic Ingredients)
	 FORMCHECKBOX 
 70-95% Organic Ingredients

	Ingredient
	Manufacturer
	Organic?

If yes, list certifying agent:


	Non-Organic

Do you have documentation that ingredient was not produced using any of the following?
	Weight/Volume (units) Finished Product
	% Finished Product (round down to nearest whole number)

	
	
	
	Excluded methods (GMOs)
	Sewage Sludge
	Ionizing Radiation
	
	

	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	Total Weight of Organic Ingredients:

     
	Total Weight of Formula (excluding water and salt):
     
	Percent of Organic Ingredients:
     


	Processing Aids – 

Include generic material and brand name.
	Organic
	Non-Organic
	Is the processing aid on the National List? [205.605]
	Manufacturer
	Purpose

	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
YES    FORMCHECKBOX 
 NO
	     
	     

	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
YES    FORMCHECKBOX 
 NO
	     
	     

	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
YES    FORMCHECKBOX 
 NO
	     
	     


Non-Organic Ingredient Affidavit

The National Organic Program establishes specific requirements around the use of non-organic ingredients in a process product labeled as “organic” or “made with organic (specified ingredients or food groups).”  In order to use a non-organic ingredient in these products, verification must be obtained that the ingredient has been produced without the use of excluded methods (genetically modified organisms), ionizing radiation, and sewage sludge.  You must complete one of these forms for any non-organic agricultural ingredient used in the production of a product that is to be labeled as “organic” or “made with organic.”
§ 205.105 Allowed and prohibited substances, methods, and ingredients in organic production and handling.

To be sold or labeled as “100 percent organic,” “organic,” or “made with organic (specified ingredients or food group(s),” the product must be produced and handled without the use of:

a) Synthetic substances and ingredients, except as provided in § 205.601 or § 205.603;

b) Nonsynthetic substances prohibited in § 205.602 or § 205.604;

c) Nonagricultural substances used in or on processed products, except as otherwise provided in § 205.605;

d) Nonorganic agricultural substances used in or on processed products, except as otherwise provided in § 205.606;

e) Excluded methods, except for vaccines, Provided, That, the vaccines are approved in accordance with § 205.600(a);

f) Ionizing radiation, as described in Food and Drug Administration regulation, 21 CFR 179.26; and

g) Sewage sludge.

Please refer to the National Organic Program Standards § 205.2 for definitions of terms above.

	Specific Name of Ingredient:

(Brand Name and/or Generic)
	     

	Manufacturer Name:
	     


	Manufacturer Address:
	     


	Manufacturer Phone Number:
	     


To be signed by an authorized representative of the above named manufacturer of the ingredient:

I, on behalf of the manufacturer named above, hereby attest that the product named above meets the requirements set forth in the National Organic Program (7 CFR 205.105(e), (f), and (g)).

Signature _________________________________________________ Date__________________________

Print Name _______________________________________________  Date__________________________

COMMERCIAL AVAILABILITY RECORD – INGREDIENTS

BUSINESS NAME:      


ODA OCP #:      

COUNTY:       

 STATE/COUNTRY:      
Products labeled “organic” must contain at least 95 percent organic ingredients.  To be used in the remaining 5% of the product, non-organic agricultural ingredients must be listed in § 205.606 of the National List AND it must be demonstrated that they are commercially unavailable in an organic form.  The National Organic Program defines commercially available as:  the ability to obtain a production input in an appropriate form, quality, or quantity to fulfill an essential function in a system of organic production or handling, as determined by the certifying agent in the course of reviewing the organic plan.

Certified operations are responsible for documenting efforts to source organic forms of ingredients from reasonable sources.  Please use this form as a tool to document the search for organic forms of ingredients before you request the use of non-organic form.  Submit a copy of the completed form when requesting certification of a new product with non-organic agricultural ingredients.

Note that you must update this information and ensure you have a system in place that regularly searches for organic forms of ingredients, in order to receive continued approval of the non-organic form…Even in situations where the ingredient has been added to Section 205.606.  Please have this information available for review during your organic inspection.

	Ingredient
	1st Source

(Name, Phone, Date Contracted)
	2nd Source

(Name, Phone, Date Contracted)
	3rd Source

(Name, Phone, Date Contracted)
	Reason organic ingredient could not be used.

(Check at least one.)

	     
	     
	     
	     
	 FORMCHECKBOX 
 Quality    FORMCHECKBOX 
 Quantity    FORMCHECKBOX 
 Form    FORMCHECKBOX 
 Other

Explanation: 

     

	     
	     
	     
	     
	 FORMCHECKBOX 
 Quality    FORMCHECKBOX 
 Quantity    FORMCHECKBOX 
 Form    FORMCHECKBOX 
 Other

Explanation: 

     

	     
	     
	     
	     
	 FORMCHECKBOX 
 Quality    FORMCHECKBOX 
 Quantity    FORMCHECKBOX 
 Form    FORMCHECKBOX 
 Other

Explanation: 

     

	     
	     
	     
	     
	 FORMCHECKBOX 
 Quality    FORMCHECKBOX 
 Quantity    FORMCHECKBOX 
 Form    FORMCHECKBOX 
 Other

Explanation: 

     

	     
	     
	     
	     
	 FORMCHECKBOX 
 Quality    FORMCHECKBOX 
 Quantity    FORMCHECKBOX 
 Form    FORMCHECKBOX 
 Other

Explanation: 

     


